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From: Secretary of the Navy

Subj: THE DEPARTMENT OF THE NAVY CIVILIAN EQUAL EMPLOYMENT
OPPORTUNITY PROGRAM

Changes 1 and 2 ihéé“p rated
1. Purpose. To implement enclosure (1), restate the peclicy of
the Department of the Navy (DON) with regard to equal employment
opportunity (EEO), and assign related responsibilities.
2. Cancellation. SECNAVINST 12720.5.
3. Applicability. The provisions of this instruction apply to
all components of DON and cover military supervisors of civilian
personnel, all civilian appropriated and nonappropriated employees,
and applicants for employment with DON.

a. Accord equal opportunity and treatment to all DON employees
and applicants regardless of race, color, religion, national origin,
sex, age, or handicapping condition.

b. Develop and implement affirmative employment programs
designed to achieve a workforce which is reflective of our
national workforce.

c. Create a workplace free from discriminatory practices,
including sexual harassment, and ensure discrimination complaint
procedures are in place to provide adequate counseling and timely
processing of all complaints.

5. jbilities

a. The Assistant Secretary of the Navy (Manpower and Reserve
Affairs) (ASN(M&RA)) is designated as the Director of EEO and is
responsible for overall program administration and supervision and
shall keep the Under Secretary and the Secretary informed of
progress and significant problems.
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b. The Deputy Assistant Secretary of the Navy (Civilian
Personnel Policy/Equal Employment Opportunity) (DASN(CPP/EEO)) is
delegated responsibility for the development of Department-wide
EEO policies and programs.

c. The Director, Office of Civilian Personnel Management (OCPM)
is responsible for EEC program implementation and shall:

(1) Provide program oversight for implementation.

(2) Ensure that sufficient resources are made available
to implement a viable program.
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(3) Ensure that Affirmative Action Programs are coordinated
with the Office of the General Counsel.

(4) Ensure fair, impartial, and timely investigation and
resolution of complaints of discrimination in employment,
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including complaints of sexual harassment.

(5) Ensure that policies and practices that have become

_______ = po e

1nst1tut10na1 barriers to EEO are identified and eliminated.

(6) Ensure that a continuing EEO program, including
training in the prevention of sexual harassment, is developed
and implemented.

d. The Assistant for Administration, Office of the Under
Secretary of the Navy (AA/USN) ; Commandant of the Marine Corps
(CMC), Chief of Naval Research (OCNR), Assistant Vice Chief of
Naval Operations (OP-09B), and the Commanders of Echelon 2
Commands under the Chlef of Naval Operations (CNO) are responsible
for implementing this instruction and the provisions of enclosure
(1) within their respective organizations.

6. Action. The AA/USN, CMC, OCNR, OP-09B, and the Commanders of
Echelon 2 Commands under CNO shall issue implementing directives and
forward copies to the ASN(M&RA) within 120 days.

7. Reports

a. The AA/USN, CMC, OCNR, OP-09B, and the Commanders of
Echelon 2 Commands under CNO shall complete the reports listed below
and forward them to the Office of Civilian Personnel Management for
consolidation and forwardlng to DASN(CPP/EEO) The DASN(CPP/EEO)
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will forward a DON repo to the approprLdLe agency.

(1) Actual and Estimated Expenditures for all Component
EEO Programs Report will be submitted annually under report symbol
DD-COMP (AR) 1092 (12720).

N
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(2) Computer Support of Handicapped Employee Report will be
submitted annually under report symbol DD-FM&P(A)1731(12720).

(3) Individual Computer Accommodations for Handicapped
Employees Report will be submitted annually under report symbol
DD-FM&P (AR) 1732 (12720) .

(4) Affirmative Employment Plan and Accomplishment Reports
for Minorities and Women will be submitted annually under IRC
Number 0279-EEO-XX.

(5) Affirmative Action Plan for Hiring, Placement, and
Advancement of Handicapped Individuals will be submitted annually
under IRC Number 0234-EEO-AN.

(6) Federal Equal Opportunity Recruitment Program Report
will be submitted annually under IRC Number 0268-0PM-AN.

(7) Disabled Veterans Affirmative Action Plan will be
submitted under IRC Number 0305-0PM-AN.

(8) Discrimination Complaint Reports will be submitted
semiannually under IRC Number 0288-EEO-AN. ‘

b. These reports are approved for 3 years only from the date
of this instruction. ‘

H. Lawrence Garrett, III
Secretary of the Navy

Distribution
(See page 4)
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(2 copies each unless otherwise indicated)
(Navy Department)
(College and Unlver51ty

(Fleet Commanders in Chief and Detachment)
{Force Commanders)

(Type Commanders) (less 24J)

(Operational Test and Evaluation Force and

Detachment)

(Fleet Training Group PAC) (San Diego and Pearl
Harbor, only)

(Polaris Material Office LANT)

(Headquarters Support Activity LANT)

(Nuclear Weapons Training Group)

(Mobile Technical Unit LANT) (MOTUS 2, 10, and 12
only)

(Mobile Technical Unit PAC) (MOTU 5, only)
(Surface Force Readiness Support Group)
(Charleston, only)

(Shore Intermediate Maintenance Activity) (less

Pearl Harbor)
(Fleet Area Control and Surveillance Facility)
(Fleet Data Processing Service Center, PAC)

i c)

(COMNAVSPE CWARGRU 1, only)
(Fleet Imaging Command “Fleet Audiovisual

FLTIMAGCOMLANT Jacksonville)

(Fleet Combat Systems Training Unit)
(Support Force)

(Surface Group and Force Representative PAC)

(COHNAVSURFGRUMIDPAC only)

(Constructlon Battallons)

(Construction Battalion Maintenance Unit)
(Control of Shipping Officer (Bahrain, only)

(Commander, MsC)
{(Sub-Area Commander
(Offices, MSC) (Uni n, Honolulu, Pusan,
Alaska, Seattle, Lonq Beach Norfolk, and Port
Canaveral, only)

(Fleet Air Commands)

(Functional Wing Commander LANT) (less

COMSEABASE DASWWINGSL ANT)

(Functional Wing Commander PAC) (less
COMLATWINGPACISAT)

(Fleet Aviation Specialized Operational Training
Group)

(Patrol Wing and Squadron LANT) (VP) (VPU)
(PATWING 5, 11 only)
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Distribution: (Continued)
SNDL 42P2 (Patrol Wing and -Squadron PAC (VP) (VPU) (PATWING
1, 2, 10, PATWINGSPAC DET ADAK, PATWING ON DET
Agana, Cubi Point, Kadena, Misawa, only)
PART 2 (Naval Shore Activities (less A, B, C40, C43
C7, E3A (NRL), FAlC, FB3S (ADAK, AK), Fr3s,
FKP1G, FKR1A, FKR4A, FT31, and V)
D1D (Office of Civilian Personnel Management)
E3A (Laboratory ONR) (NRL only) (8)
FAlO (Submarine Base LANT) (4)
FF38 (Naval Academy) (4)
FKP1G (Naval Ship Weapons Systems Engineering Station
1 AN
<
FKR1A zAir Station NAVAIRSYSC OM) (6)
FKR4A  (Missile Test Center) (6)
FT31 (Training Center) (7)
MARCORPS PCN 72000010000 (200)
Copy to:
SNDL B5 (U.S. Coast Guard) COMDT COGARD, only)
B7 Inter-Service Civilian Personnel aupparc
Activities)
50A (Unified Specified Commands) (USCINCPAC and

Alm A A wm s

Stocked:
Navy Aviation Supply Office

Pnys1ca1 DlStrlbutlon DlVlSth
5801 Tabor Avenue
Philadelphia, PA. 19120-5099
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NUMRER 1725

“V.d
May 21, 1987
ASD (FM&P)
SUBJECT: The DoD Civilian Equal Employment Opportunity (EEO) Program
References: .{a) DoD Human Gosls Charter, march 21, 1968 (sigoed by the {R
Secretary of Defense, Deputy Secretary of Defense,
Secretaries of the ilxtary Departments, Chairman of
the Joint Chiefs of Staff, and Chiefs of Staff of the
Hilitary Departments)
(b) Title 25, United States Code, Sections 791, 792, 793,

and 705
(c) through (mm), see enclosure 1

A. PURPOSE
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1. Implements references (a) through (s) by establishing the Civilian
Equal Employment Opportunity (EEO) Program, to include affirmative action
programs, consistent with guidance from the the Equal Employment Opportunity
Compmission (EEOC), Office of Personnel Management (OPM), and the DoD Human

Gozls Charter (refereace (a)).

2. Consolidates in a single document provisions of references (t) through
(x) and, therefore, cancels these references.

3. Authorizes, as an integral part of the Civilian EEO Program, tbe estab-
lishment of Special Emphasis Programs (SEPs) entitled the Federal Wo en
IWP\ tha ’H\ spanic ’an'lnu-m.nr Praovam [(HETDP) and *ha W As

e g , -as r— ulr-' e A QQvah--l \‘*Ll. - Al ol ~
Program (KIP), the
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<1 AH/D:M—NF\n Telamlaes Ehva' 14X ) . _ N a—
S an/ -islances unt.u.uzuak rl.ughau \Rr}, UR HTET . umzymasm (R
bauveerployrratPcmn(AEP) ard the Black Bmlowmert: Program (BEP)
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S. Authorizes the issuance of DoD Instructions and Manuals to implement
this Directive and guzdance from standard- settxng agencies such as EEOC and

ATV

vri, con sxsr.enr. with DoD 5025.1i-H Lrexerence QY)).

B. APPLICABILITY AND SCOPE

This Directive:

i. Applies to the Oifice of the Secretary of Defense (0SD) and activities
supported administratively by OSD, the Military Departments, the Organization
of the Joint Chiefs of Staff (as an element of the 0SD for t

ha
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~ tbis program), the Unified and Specified Commands, the Defense

Enclosure (1)
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Army and Air Force Exchange Service, the National Guard Bureau, the Uniformed
Services University of the Health Sciences, the Office of Civilian Health and
Hedical Programs of the Uniformed Services, and the DoD Dependents Schools

aftacw vafaccead to 2.nVYVYameLlesaVer 22 MaN Poccacansa )
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2. Applies worldwide to all civilian employees and applicants for civilian

employment within the Department of Defense in appropriated and nonappropriated
fund positions.

3. Does not apply to military personnel fo: whom equal opportunity is
tovered by DoD Directive 1350.2 (referemce {(z)).

4. Covers Federal employment issues under Section 504 of the Rehabilita-
tion Act of 1973, as amended, even though DoD Directive 1020.1 (reference (aa))
implements Section 504 with respect to programs conducted and assisted by the
Department of Defense. The standards established under Section 501 of the
Rehabilitation Act of 1973, as amended (reference (b)), are to be applied under

Ca AL o€ ¢ha Aae ilieh wocmaam I and nnn'l rante fne
DCLLLUH JVN UL LHE HLL hlLH ICSPCLL LU LLVL&LGU Cmy&vy:ca [-geie] yy‘au-u»a AVUL
civilian employment in Federal Agencies.

C. DEFINITIONS

Terms uvsed in this Directive are defined in enclosure 2.
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1. Recognize equal opportunity programs, including affirmative action
programs, as essential elements of readiness that are vital to the.accomplish-
ment of the DoD national security mission. Eoml employrent cpportinity is the
dojective of affipmtive actions prograns.

2. Develop and implement affirmative action programs to achieve the
objective of a civilian work force in which the representation of minorities,

- a
woweii, duu UGHULLBPPBO 1u01V1oulis at ILL grauc LEVCL‘, 1“ cvery OCCUP.LIOBCL

series, and in every major organizational element is commensurate with the
representation specified in EEOC and OPM guidance. Sxh programs, which shall ke

. Gesigned to identify, reunnt,aniseh:t<;nluheﬂgeusrnel shall be coordinated with the
_cn;ﬁzant]egalctfﬂ:z&

3. Ensure that Civilian EEO Pr

and handicapped individuals are inte
management system.

O

4. Assess progress in DoD Component programs in accordance with the
affirmative action goals of the Department of Defense.

5. Probibit discrimination based on race, color, religion, sex, national
origin, mental or physical handicap, or age.

[



6. Elimipate barriers and practices that impede equal employment oppor-
tunity for 211 employees and applicants for employment, including sexual harass-
ment in the work force and at work sites and architectural, transportation, and
other barriers 2ffecting handicapped individuals.

E. RESPONSIBILITIES

Assistant'Secretagy of Defense (Force HManagement and Personnel)
y Or designee, shall:

a. Represent the Secretary of Defense in all matters related to the
DoD Civilian EEO Program, consistent with DoD Directive 5124.2 (reference (bb)).

b. Establish and chair the DEOC.
c. E;tablish avpivilian EEO Review Board.

d. Dev elop policy and provide pro

e. Ensure full implementation of this Directive, monitor progress of

mative action program elements, and advise the Secretary of Defense on
s relating to the Civilian EEO Program.
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fir
Tt

€T

f. Ensure that realistic goals that provide for significant continuing
increases in the percentages of minorities, women, and handicapped individuals
in entry, middle, and higher grade positions in all organizations and occupations
are set and accomplished until the overall DoD objective is met and sustained.

T M

. repare a new DoD Human Goals Charter each time a new Secretary of
s appointéed.

h. Ensure fair, impartial, and timel
complaints of discrimination in employment, i
bharassment.

v investigation and resolution of
ncluding complaints of sexual

i. Establish DoD SEPs for the FwP, HEP, and HIP,. AEP, ATEP, ard EEP. (R

j. Establish DoD Special Emphasis Program Boards to assist with

1mp1ementatxon of SEPs under this Directive.

Ectablish DeD

n

ivilian EEO Avard Programs to provide for the annual
issuance of Secretary of Defense Certificates of Merit to DoD Components and .
individuals for outstanding achievement in the major areas covered by this
Directive, and to review all awards and management training programs within
the Department of Defense to ensure that minorities, women, and handicapped
individuals receive full and fair consideration consistent with their qualiii-
cations and the applicabdble progren criteria.

1. Issue implementing instructions and other documents, as required,
to achieve the goals of the DoD Civilian EEO Program and to provide policy
direction 2nd overall guidance to the DoD Components.

Represent the Department of Defe nse on programmatic EED matters

m
OC, OPM, the Department of Justice, other Federal Agencies, and Congress.

with EE

3
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n. Represent the Departnent of Defense on the Interageney Co-nittee
on Handicapped Employees under E.0. 11830, as amended (reference {(e)), and

the Interagency Committee for Computer Support of Handicapped Employees under
Ceneral Services Adming o Order ADM 5420.71 (r-f.v.npe [€3))

C8S AGmidis - vivea \N&JjJe
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0. Represent the Department of Defense at meetings and conferences of
non-Federal organizations concerned with EEO programs, and coordinate DoD sup-
port of suck organizations' activities with the Assistant Secretary of Defense
(Public Affairs) and with the DoD General Counsel in accordance with DoD
Directive 5410.18, DoD Instruction 5410.19, DoD Directive 5500.2, and DoD

Nivarrtiva EEANA 2 I--c ....... fan) eheaea | Ilc\\
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.P. Serve as the DoD liaison with the Office of Federal Contract
Compliance Programs (OFCCP), Department of Labor (Dol), for the purpose of
providing contract information, forwarding complaints of discrimination filed
against DoD contractors, and implementing sadministrative sanctions imposed

against DoD contractors for violations of E.O. 11141 (reference (g)); E.O.
112[4‘ (voafavranmcra 4 9D andad he P n 11"" (fvafavanmsa <)), r‘o. 12936
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(reference (j)); and Dol implementing regulat1ons.

q. Ensure that the DoD FAR Supplement (reference (gg)) contains
appropriate contract provisions for EEO for Government contractors and sub-
contractors under references (g) through (j); Section 402 of the Vietnam Era

Veterans Readjustment Assistance Act of 1974, as amended (reference (hh));

f 19072 ae amamdad fecafavancra (h)).
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2. The Heads of DoD Components, or their designees, shall:

a. Ensure that all EEO policies are disseminated widely and that they
are understood and implemented at all levels within their Components.

b. Ensure that their Components comply with EEOC and OPM guidance and
this Directive and that minorities, women, and handicapped individuals receive
full and fair consideration for civilian employment in all grade levels, occupa-
tions, and major organizations, with special emphasis on mid-level and higher
grades and executive-level jobs, including the Senior Executive Service (SES)
and SES candidate pools. :

¢. Treat equal opportunity and affirmative action.programs as essentisl
elements of readiness that are vital to accomplishment of the national security
mission.

d. Designate a Director of Civilian Equal Opportunity and allocate
sufficient staff and other resources to ensure a viable EEO program under this
Directive. This includes assignment of staff to be responsible for EEO and .
affirmative action programs generally and SEP Managers for the SEPs established

nnd.r rthie Niy wa at tha Camnaonant level.
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e. Establish SEPs for the FWP, HEP, HIP ", AEP, AIEP, and FEP at Beaderters
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turn, mey redelegate this autharity.”



f. Require that EEO be included in critical elements in the perform-
ance appraisals of all supervisors, managers, and other Component personnel,
military and civilian, with EEO responsibilities.

g. Ensure fair, impartial, and timely investigation and resolution
of complaints of discrimination in employment, including complaints of sexual
harassment.

h. Set realistic Component goals and motivate subordinate managers
and supervisors to set and meet their own goals until overall DoD and Component

PR —e e o #

U T
goals arc met lnu susulxneo.

i. Evaluate employment policies, practices, and patterns within their
respective Components and identify and correct any institutional barriers that
restrict opportunities for recruitment, employment, advancement, awards, or
training for minorities, women, and handicapped individuals; and ensure that
EEO officers and civilian personnel officers provide leadership in eliminating
these barriers.

j. Ensure that installations nnd activities establish gpwggd mgbilitv

women, and handicapped individuals. These programs should include SES candi-
date programs to provide developmental opportunities for minorities, women,
and handicapped individuals consistent with management expectations in filling
jobs. These programs should be targeted to occupational categories in which
there is underrepresentat;on and a likelihood of vacancies (e.g., science and
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k. Ensure that installations and activities establish focused external
recruitment programs to produce employment applications from minorities, women,
and bhandicapped individuals who are qualified to compete effectively with
internal DoD candidates for employment at all levels and in all occupations.

1. Establish 2 continuing EEQ educational program (including training
in the prevention of sexual harassment) for civilian and military personnel who

supervise civilian employees.

m. Establish EEO Award Programs to recognize individuals and organiza-
tional units for outstanding achievement in one or all of the major EEO areas
covered by this Directive.

Review all award and ma

n. awvard and management training programs to enéure that
inorities, women, and handicapped individuals are considered., consistent with

m
their qualifications and program criteria.
o. At military installations having a civilian work force and military

maveamaal Aa%ee .2 obhoe obhao 2126 o e PUYPS - e O
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d conducted for military personnel only. Any exceptions to this
e authorized by the Component head.
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1. Officials designated in this Directive shall allocate resources neces-
sary to develog methods and procedures to ensure that all elements of this
Directive are fully implemented and are in compliance with the spirit and

intent of the DoD Human Goals Charter (reference (a)), lows. executive orders,
reonlatarv raan{vamantas amd athaw Nlecnslece ccld PTacsdcoen Ama omera oo PN
SCTPTEATTVYL) AvYULLTUITHMLE ) SUU VeLITI ViICGLLAVES SO lu“tucblvu. ‘ovctnxn' e
Civilian EEO Program within the Department of Defenmse.

2. Heads of DoD Components, in accordance with EEOC and OPM guidance
(references (c¢) and (d)) and subject to oversight by and supplemental guidance
from the ASD(FM&P), or designee, shall:

h-“ 1~ Al e Lo A 2__9__ __a _
&4EVEi0p procedaures ior g imgpiement &
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a ]
for minorities and women, consistent with Section 71
of 1964, as amended (reference (1)); E.O. 11478 (ref

L b S

EEOC (reference (c)); and guidance from OPM (refereace (d)).

action pProgram
vil Rights Act
guidance from

b. Develop procedures for and implement an affirmative action program

for handicapped individuals, consistent with Section 501 of the Rehabilitation
Aect af 10712 ae amandad fcafavamaa h - d sddamman LfFouse PPAN ffvafacamnaa S 2
Nee Va aJidy) B0 euNiClIVTU \LCLC Trence \U}), auu ‘ULUIBSC ALV LLVW \LAGCiTiCTULT \C}].

¢. Develop procedures for and implement an affirmative action program
for disabled veterans, consistent with DoD Directive 1341.6 (reference (ii)).
This program shall be consistent with the program established in paragraph
F.2.b., above, of this Directive and coordinated with the Component's HIP

manager.

d. Develop procedures for and implement systems for investigation and
resolution of complaints of employment discrimination under Section 717 of the
Civil Rights Act of 1964, as amended (reference (1)); Sections 501, 503, and
504 of the Rehabilitation Act of 1973, as amended (reference (b) and DoD

Dxrective 1020.1 (reference (ae)), Section aoz ‘of the Vietnam Era Veterans

crimination in nmp;oyment Act of 1967, as amended (reference (o)), guidance
Comm PrALr (wafavanna ~YVYe and analicnahla maaa Taes
AAVH kkWw \LTLiTiLiC ’I SUuJ -yy;;s-vtc “8PTC 4ABWe

e. Develop procedures for and implement a Federal Equal Opportunity
Recruitment Program for minorities and women and a comparlble special recruit-
ment program for handicapped individuals in accordance with the Civil Service
Reform Act of 1978 (reference (p)); EEOC instructions concerning affirmative

actxon programs for handicapped individuals (reference (¢)); guidance from OPM

________ £ 2NN\ _ 2 av s _ P mam- memm s cmeema ceme e LoV . B Fo._.__ B
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vomen, and handicapped individuals who are competitive with internal DoD

£. Develop procedures for and implement all SEPs established under
this Directive at the Component level. These SEPs shall be integrai parts of

the Civilian EEO Program and shall be conducted in accordance with the provisions
of this Directive and applicable EEOC and OPM guidance.

(. )



g.- Develop procedures for and implement a program to eliminate sexual -
“harassment in Component work places, consistent with DoD Policy on Sexual

Harassment memorandums (references (g) and (r)), and to ensure compliance
‘with the Equal Pay Act (reference (s)).

h. Develop proc dure for and implement a program of employment
......... P L 2
P &

i. Develop procedures for and implement a selective placement program
for handicapped individuals in accordance with guidance from OPM (reference (d)).

This program shall be consistent with the program established in paragraph F.2.b.,

above, and cooraxnated with the Component's HIP manager.

j. Develop procedures for and implement staffing initiatives, training
and development programs, and upward mobility programs designed to increase the
representation of qualezed mxnor;ties, women, and handicapped individuals on
certificates of eligibility and accompanying lists of individuals eligible for

special appointments that are provided to selecting officials at all levels

within the Component. These programs should include SES candidate programs
and shall be targeted in career fields in which there is underrepresentation
and 2 likelihood of vacancies (e g y Science and engineering positicns).

k. Develop procedures for and implement a program to evaluate all
supervisors and managers with EEO responsibilities on their contributions to
and support of the Component's EEO program. Specifically, Component SES and
General Manager personnel, when appropriate, shall have their EEO responsibil-
ities defined as a critical element in their performance appraisals in
accordance with the Civil Service Reform Act of 1978 (reference (p)).

1. Develop procedures for and implement a program to participate in
and conduct ceremonies, where appropriate, at all levels of the Component to
observe nationally proclaimed or other specially-designated community activi-
ties that particularly affect minorities, women, and handicapped individuals

d that support the Civilian EEO Program. Hilitary and civilian personnel
ould both participate whenever possible. Examples of special observances
nclude Dr. Martin Luther King Jr.'s Birthday, Black History Month, National
Women s History Week, Women's Equality Day, Hispanic Heritage Week, National
Employ the Handicapped Week, and the Decade of Disabled Persons.

m. Develop procedures for and implement a program to revise documents

and change practices and policies that discriminate against civilian personnel
on the basis of race, color, sex, religion, national origin, meata; or physical
handicap, or age. .

n. Develop procedures for and implement an affirmative action program
for the continued Federal employment of minorities, women, and handicapped
individuals who bave lost their jobs in DoD Components because of contracting

No. A-76, encourage contractors to hire such individuals. (All qualified

Federal employees have, in general, the right of first refusal of employment
under these contracts.)

-~

decisions made under OMB Circular No. A-76 (reference (kk)). Under OMB Circular
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of handicapped employees, consistent with DoD participation in activities o g
the Interagency Committee for Computer Support of Handicapped Employees in
accordance with General Services Administration Order ADM 5420.71 (reference

1 FENA Mamanaws dmnludionae CFD Mananave and athaw etaff n are resnaneihla
L3 bl T “.u.sc‘. [ &H\-&UU&M‘ Dhed .‘-u.“‘. BUY VLo s Teeea weav Waew owwpTmTearets
for EEO and affirmative action programs, shall function at a level that is

sufficiently responsible within the as;xzned organization to enable them to
communicate effectively the goals and ob;ectives of the program and to enable

them to obtain the understanding, support, and commitment of managers and other
officials at all levels within the organization.

2 Ye ehall he bz cccmamad L2120 of PPA Macmacawa CPD Manasawve and athas
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program staff to develop, coordinate, implement, and recommend to Qggage:s;
other officials, and covered groups the policy, guidance, information, and
activities necessary to attain tbe goals of the SEPs and the overall DoD
Civiliarc EEO Program.
H. DEFENSE EQUAL OPPORTUNITY COUNCIL AND EEO BOARDS

1 Tha NFAL ehall ha shasvrad he ¢tha ACNITMLD) and ehall canrdinate nalicv
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for and review civilian and military equal opportunity programs; monitor pro-

gress of program elements, and advise the Secretary of Defense on pertinent
matters. One of the mandates of the DEOC shall be to pursue an aggressive
course of action to increase the numbers of minorities, women, and handicapped
individuals in management and executive positions at gtades 13 and adbove, in-
cluding the SES and, at the request of the Secretary of Defens Scheduile C,°
other noncareer executive pO‘l\'-ié 7.
o

eha NEAL 2hall danlinda o
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the Directer of Mninistration &8 Menacament. and the Assnt.ant Secretar ;s with

ility personnel policy and reserve affaxrs in the Military Departments.
2. The Civilian EEO Review Board shall be chaired by the ASD(FM&P), or

designee. The Board shall support the DEOC and shall be made up of designated

EEO and personnel representatives from the DoD Components and such other in-
dividuals as may be necessary to carry out the work of the DEOC and implement
ehlae NS cme Jaea Lo Daccd ahall ciavh cwdeh ravacnr manassamant aAaffirdale athay
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key management officiale, and union representatives in developing policies,
programs, and b1ect1ves.

3. . The DoD SEP Boards shall be chaired by the DoD SEP Managers. These
Boards shall be comprised of designated SEP Managers from the DoD Components
and such other individuals as may be necessary to advise and assist in EEO

activities and policy aevexoymen; in the Department of Deiense. The Boards
2ahal1t ciawmls cileh Accanwe moamascaman anllfindale Aathawr Yarw mansscsamant affianliale
dUSLL WUILRN Wikl LaelcTTi uNislls)xTwWweT b ViddLABSAD ) VELHEE Puy WESUSECWCHL Viiivisawy
and union representatives in developing policies,; programs, and objectives.

4. The DEOC, Civilian EEO Review Board, and each SEP Board established at
the DoD level shall have a Charter that describes its organization, management,

functions, and operating procedures, consistent with DoD Directive 5105.18
(referecce (11)).



Civil EEO Review Boards and SEP Boards may be established st
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in program activities. ’ ’

6. Members of covered groups should be represcnted on Civilian EEO Review
Boards, SEP Boards, and subcommittees at all levels; and consideration should

be given to participation by military personnel and by Federal employees who
are union representatives. ’
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a. Submit an annual report to the Secretary of Defense on the status
of the DoD EEO program. This report shall be developed from existing documents,

such as affirmative action plan accompiishncnt reports, civil rights budget
reports, semiannual discrimination compxaznt reports, and Federsl Equal
Nreanvtundter Danmdbmane D ........... wleee atoatdldacdnal data ahtadand Lo
WEPVL WALy DTLLIUL LITUL U‘L.Iﬂ ‘:PU‘L.’ y&un BPLEBLADPLALEL UESWLE VIVWLESLAIITU 410D
the Defense Manpower Data Center and reporte of visite to DoD installations.

b. Submit consolidated DoD annual reports on discrimination
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a. Submit annual reports on discrimina
ASD(FY&P), or des1znee. in accordance with referenc
requirement is assigned Intera;ency Report Control Number 0288-EEO-NA.

b. Submit copies of affirmative action program plans, affirmative

action program plan updates, and‘affirmative action plln accomplishment reports
for misorities, women, and handicapped individuals to the ASD(FN&P), or designee,
in additinn ta caniee Af annual renavte fav tha FTadawal Paal Accactcad s
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Recruitment Program.

c. Ensure that designated officials submit information for an innual

report on computer support of bandicapped employees and for reports om individ-
ual computer accommodations for handicapped employees. These reporting

requirements are assigned RCS DD-EH&P(A)1731 and RCS DD-FM&P(AR)1732.
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J. EFFECTIVE DATE AND IMPLEMENTATION

This Directive is effective immedistely. Forward two copies of inp‘ enting
documents to the Assistant Secretary of Defense (Force lanagement snd Fersonnel)
within 120 days.
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Enclosures - 2
1. References
2. Definitions
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REFERENCES, continued

Guidance from the Equal Employment Opportunity Commission (EEOC),

including:

o "Equal Employment Opportunity in the Federal Government,"
December 29, 1978 (29 CFR 1613)

¢ "The Eguel Pey Act," August 20, 1986 (29 CFR 1620)

o Management Directive EEO-MD 712, "Comprehensive Affirmative Action
Programs for Hiring, Placement, and Advancement of Handicapped
Individuals," March 29, 1983

o Guidelines on Discrimination Because of Religion, October 31, 1980
(29 CFR 1605)

o Other applicable regulations, management directives, management
bulletins, and policy guidance, including current instructions for
affirmative action plans and reports for minorities, women, and
handicapped individuals

Guidance from the Office of Personnel Management (OPM), including:

o '"Federal Equal Opportunity Recruitment Program," April 13, 1979

(5 CfR 720)
M"Aunnal Fmalavmant Nenaweiindter M Mo occb oo edeceY Daocamoema
¢ "Egqual Employment Opportunity," December 21, 1976 (Federal Personnel

Manual Chapter 713)

o "Selective Placement Programs," February 26, 1982 (Federal Personnel
Manual Chapter 306)

"ne .o PV e A _

[}

Equal Employment Opportunity for Spanish-Speaking Program,"
April 5, 1974 (Federal Personnel Manual Letter 713-23)
° Series 25, "Guidelines for Federal Women's Program Coordinators,"

January 1974

o "Resource Allocation Plan Model for Special Emphasis Program
ate
el

Managers," June 1983 (Publication No. OAEP-10)

o Other applicable regulations, Federal Personnel Manual issuances,

and policy guidance
Executive Order 11830, "Enlarging the Hembetship of the Interagency
Committee on nauulCiPPéd Eﬁﬁlﬁ?éés," Jiﬁuary Y, 1975
General Services Administration Order ADM 5420.71, "Interagency Committee
for Computer Support of Handicapped Employees," Harch 3, 1984

Executive Order 11141, "Declaring a Public Policy Against Discrimination
on the Basis of Age," February 12, 1964

[¢]

Executive Order 11246, Part II, ""nedzsc:znen tion ip Employment by
Government Contractors and Subcontractors." Sept embar 24, 1965
Executive Order 11375, "Amending Executive Order 112406

©, Relating to Equal
Employment Opportunity," October 13, 1967 :
Executive Order 12086, "Consolidation of Contract Compliance Functions
for Equal Employment Onnortunxtv-" October 5, 1978
Office of Management and Budget (OHB) Circular No. A-11, "Preparation and
Submission of Budget Estimates," July 2, 1984
Title 42, United States Code, Section 2000e-16
Executive Order 11478, "Equal Employment Opportunity in the Federal
Government," August 8, 1969
Title 38, United States Code, Section 2014
Title 29, United States Code. Sections 631(5) and 633a
Title 5, United States C uuu:, CuiPLefﬁ 43 and 72
Secretary of Defense Multiple Addressee Memorandum, "Responsibility for

Maintaining a Work Force Free of Sexual Harrassment," September 2, 1988

z

2-

fitirst amendment (Ch 1, 4/11/89)
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1440.1 (Encl 1)

REFERENCES, continued

Secretary of Defense Multiple Addressee Memorandum, "DoD Definition of
Sexual Harassment," July 20, 1988

Title 29, United States Code, Section 206(d)

Secretary of Defense Hultxple Addressee Memorandum, "Equal Employnent
Opportunity (EEQ) for Civilianse Within the Department of Defense,"

June 23, 1981 (hereby canceled)

DoD D1rect1ve 1100.11, "Equal Employment Opportunity Government Contracts,"
August 9, 1968 (hereby canceled)

DoD Directive 1450. 1, "Federal Women's Program Within the Department of

.Defense," July 25, 1985 (hereby canceled)

DoD Directive 5120. 46, "The Depattment of Defense Affirmative Action
Board," January 8, 1977 (hereby canceled)

DoD Directive 1160 15, "The Department of Defense Equal Opportumity
Program,” June 3, 1976 (hereby canceled)

DoD 5025.1-M, "Department of Defense Directives Systems Procedures,"
April 1, 1981, authorized by DoD Directive 5025.1, December 23, 1988
DoD Directive 1350.2, "The Department of Defense Military Equal Oppor-
tunity Program," December 23, 1988

DoD Directive 1020.1, "Nondiscrimination on the Basis of Handicap in
Programs and Activities Assisted or Conducted by the Department of
Defense," March 31, 1982 (32 CFR 56)

’
DoD Directive 5124.2, "Assistant Secretary of Defense (Force Mansgement
and Personnel),” March 13, 1989
DoD Directive 5410.18, "Community Relations," July 3, 1974
DoD Instruction 5410. 19 "Armed Forces Commun1ty Rellt1ons,“ July 19, 1979
DoD Directive 5500.2, "Policies bovernxng Participation of Department ox
Defense Components and Personnel in Activities of Private Associations,’

August &4, 1972
DoD Dxrect:ve 5500 7, "Standards of Conduct," Hly 6 1987

meLY_ AD M 2a_ 3 Or.a_ n-)- Camtdam AINYD
i1tie JD, unitcea DLl Les Lode, ociiaivu <vic
DoD Directive 1341.6, "Veterans' Employment Assistance Program,'

March 28, 1985

DoD Instruction 1404.12, "Employment of Spouses of Active Duty Military
Members Worldwide," January 12, 1989

Office of Management and Budget (OMB) Circular, "Performance of Commercial
Activities,” August 4, 1983 (OMB Circular No. A-76 (Kevised))

DoD Directive 5105.18, "DoD Committee Management Program," March 20, 1984

DoD 7110.1-M, "Department of Defense Budget Guidance Manual," July 1988

authorized by DoD Directive 7110.1, October 30, 15980
Secretary of Defense Multiple Addressee Memorandum; "Equal Employment
Opportunity (EEQO) for Civilians Within the Department of Defense,"

March 9, 1988

Secretary of Defense Multiple Addressee Memorandum, "Increased Employment
of Persons With Targeted Dissbilities," September 2, 1988

Secretary of Defense Multiple Addressee Memorandum, "Department of
Defense Task Force on Human Resource Management in Science and

Technology: Year 2000," September 13, 1988

amendment (Ch 1, 4/11/89)
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May 21, 87¢#
1440.1 (Encl 2)

1. Affirmative Action. A tool to achieve equal employment opportunity. A
program of self-analysis, problem identifi¢ation, data collection, policy

statements, reporting systems, and elimination of discriminatory policies and
*nrartarpe naet and present.

-------- ) PEEe =aw

2. Age. A prohibited basis for discrimination. For purposes of-this Dirsctive,
persons protected under age discrimination provisions are those 40 years of age

-o-kiJ-L-A Shar statute
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ed States are not
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covered by this definition.
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4. Equal Employment Opportunity (EE0). The right of all persons to work and
advance on the basis of merit, ability, and potential, free from social, per-
*sonal, or institutional barriers of prejudice and discrimination.

5. Handicapped Individual. A person who has a physical or mental impairment
that substantially limits one or more major life activities, has a record of
such impairment, or is regarded as having such an impairment. For purposes of
this Directive, such term. does not include any individual who is an alcoholic
or drug abuser and whose current use of alcohol or drugs prevents such individ-
ual from performing the duties -of the job in question, or whose employment,

by reason of such current alcohol or drug abuse, would constitute a direct
threat to property or to the safety of others. As used in this paragraph:

a. Physical or Mental Impairment. Any physiological disorder or condition,
cosmetic disfigurement, or anatomical loss affecting one or more of the follow-

1 .
‘"g b"dv systems: ucusvlu‘&\cl, musculoskeletsl and aP%Ci-; SShis¢ Organs,

respiratory, including speech organs; cardiovascular; reproductive; digestive;
genitourinary; hemic and lymphatic; skin; and endocrine; or any mental or
psychological dxsorder, such as mental retardatzon, organxc brain syndrome,

mmAar s amal e mameal LYVl ool et af L2 Nl 2

2V Yoo 2 o nt £
CHoOCilnals Or mental iii0€Ss, andag speciiic Lcarnlng OlSIDllllles.

b. Major Life Activities. Functions such as caring for one's self,
performxng manual tasks, walking, seeing, hearing, speaking, breathing,

Ltirﬁlﬂs, and worxlng

c. Has a Record of Such Impairment. Has a history of, or has been mis-

classified as having, a mental or physical impairment that substantially limits
one or more major life activities.

d. Is Regarded as Having an Impairment. Has:

(1) A physical or mental impairment that does not substantially limit

major life activities but is treated by an employer as constituting such a
limitation;

#ifirst amendment (Ch 1, 4/11/89)



*10. Sexual Harassment. A form of sex discrimination that involves unwelcomed

May 21, 87#
1440.1 (Encl 2)

DEFINITIONS, continued

(Zj A physical or mental impairment that substantially limits major
life activities only as a result of the attitude of others toward such impair-
ment; or

(3) None of the impairments defined above but is treated by an
employer as having such an impairment.

sons classified a
c Tclander and

7. National Origin. A prohibited basis for discrimination. An individual's
place or or131n or his or her ancestor's place of origin or the possession
F.X Y -1 .
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of physical, cultural, or limguistic charscteristics of s nst

8. Race. A prohibited basis for discrimination. For purposes of this
Dxrectxve, all persons are classified as black (not of Hispanic origin),
Hispanic, Asian or Pacific xsxanuer, American Indian or Alaskan Native,
and Uh1rp as follows:

a. Black (not of Hispanic origin). A person having origins in any of
the black racial groups of Africa.

b. Hispanic Origin. A person of Mexican, Puerto Rican, Cuban, Central
or South American or other Spanish culture or origin regardless of race.

c. Asian or Pacific Islander. A person having origin in any of the
iginal peonles of the Far East, Southeast Asia, the Indian subcontinent, or
Pacific Islands. This area 1nc1udes, for example China, India, Japan,

orea, the Philippine Islands, and Samoa.

d. American Indian or Alaskan Native. A person having origins in any of
the original peoples of North America, and who maintains cultural identification
through tribal affiliation or community recognition.

daldemm <o amer o~
5‘."’ &1l Uy V

ori
dle East.

€. White. A person having
Europe, North Africa, or the Mid

9. Religion. Traditional systems of religious belief and moral or ethical
beliefs as to what is right and wrong that are sincerely held with the streagth
of traditional religious views. The phrase "religious practice” as used in this

Directive includes both religious observances and practices. DoD Components
are expected to accommodate an employee's religious practices unless doing
so causes undue hardship on the concuct of the Component’s business.

*
*sexual advances, requests for sexual favors, and other verbal or physical *
*conduct of a sexual nature when: *
x a. Submissien to or rejection of such rnuduc; is made either explicitly *
or implicitly a term or condition of a person's job, pay, or career; or *




DEFINITIONS, continued

* b. Submission to or rejection nf euch condn gg b
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c¢. Such conduct
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Any person in a supervisory or command position who uses or condones
implicit or explicit sexual behavior to control, influence, or affect the
Career, pay, or job of a military member or civilian empioyee is engaging in
sex

nal haracement Similarlv anv militarv mamhae or civilian .mnllnr.. wvha
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*makes deliberate or repeated unwelcomed verbal comments, gestures, or physical
*contact of a sexual nature is also engaging in sexual harassment.
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12. Standard-Setting Agencies. Non-DoD Federal Agencies authorized to estab-
1se Fadoaral ﬂnu.vnm.n'-u«-d- FEN mnaldrr Av maemanvram wanits vama Tha & .awms
-——welk A W A WV N A A M - el yva.;\.’ VA F&V‘LUIU chu;scwcu\-ﬂ- AdMS -G AW
includes the EEOC; OPM; DoL, Office of Federal Contract Compliance Programs

(OFCCP); and OMB.
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